
How to use the Forms Letter area in SpEd Forms 2.0 (for 504’s) 

 

1. In the student setup, uncheck 

Active and Special Education.   

 

2. In the SEES, select 91: GenEd: 504 

Plan. 

 

 

 

 

 

 

 

 

3. In the Student setup, select Plan type as “IEP”. 

 

 

 

4. In the SpEd Forms Menu – use Forms Letters area 

to add the 504.   

a. + Add form letter 

 

 

 

 

 

 

 

 

 

b. Select a template: 

i. Section 504:Plan 

 


